
  
  

  
 
 

 

 
 
 
 

 
 

     
   

     
 

  

   
 

    
        

  

 

    

 

 

      
 

 
      

 

 
    

       
  

 

 

 

March 27, 2024 

Student manual 

How to do your Online Learning Agreement (OLA) in MoveON 
All students that are going on exchange studies within the Erasmus+ programme need to do their 
Learning Agreement via the MoveOn portal. You should never use any other system suggested by the 
partner. 

Preparations before starting with the OLA: 

1. Create a study plan with your director of studies which contains all the courses you have 
agreed upon. 

2. Check with the partner university who should be entered as the “Receiving administrative 
contact”. You need to know the name and the email of the person who will sign the OLA at 
the partner university. 

Important to know: 

You cannot SAVE until you have entered all the mandatory data. 

Step-by-step instructions: 

1. Log in to the MoveOn portal for all Erasmus forms 
https://cth.moveon4.de/form/617aa8df5bfaec07af17532b/eng 

2. Scroll down to Online Learning Agreement (OLA) at the bottom of the of the page. You find 
your upcoming exchange: 

3. Click to select Mobiltiy type in the drop-down list. You shall select “Semester” since you are 
going for at least one semester. After you have done it, you click on “Initiate LA” to get to the 
form and begin creating your online learning agreement. 
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4. The form has three tabs: Information, Exchange Details and Learning Components. 

You need to complete all three parts to be able to save what you have entered and to submit 
the form. 

5. First tab: Information 
Some of the fields in the Information tab are already prefilled by system, so don’t make any 
changes here. 

If you discover information that is incorrect, you should contact your International 
Coordinator, who will ensure that corrections are made. You need to wait until the 
International Coordinator has confirmed that the Learning Agreement has been updated 
before you can continue to complete it. 

6. Second tab: Exchange details 
You need to fill out some fields with details about your exchange. Please find additional 
information in the yellow i’s that are available for most fields. 

ISCED can be found in the Search Portal. Just check the details for the exchange opportunity 
that you are admitted to. 

Start/End date 
Please enter the dates for the start and end of your exchange. You only need to enter the 
expected start/end month of your exchange. 
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EQF Level is depends on what level of studies you will be at during your exchange. Bachelor 
studies (mainly HING) are level 6 and master studies are level 7 (Civ Ing). 

Language is the teaching language at the partner university. 

CEFR refers to European Self-assessment Grid. You find a link to the grid under the 

Receiving Institution Contact 
Here you shall enter the person at the partner university that shall sign your Online Learning 
Agreement (OLA). You select the institution to begin and check if the person that should sign 
appears in the drop-down list of administrative contact. In case the person is not there you 
should enter the surname, first name and email in the fields below. 

7. Third tab: Learning Components 
Courses at Receiving Institution 
Here you fill in the courses that you will study at the receiving institution. Course code is not 
a mandatory field, but if you know the code, please add it. Credit scheme is always ECTS. 
Normally, you should study totally 30 ECTS (hp) for one semester so make sure that the 
credits add up to 30 ECTS. 
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To add courses: click on the + 

Remember: do NOT click Approve until you are finished! 

Corresponding course(s) at Chalmers 
These are the courses within your study program at Chalmers that correspond to the courses 
you will study at the receiving university, i.e., what you would have studied at Chalmers if 
you had not been going on exchange abroad. Here you should just enter “Elective courses” 
“30” unless your director of studies tells you otherwise. 
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8. Approval 
When you have entered all courses, please click Save and then review your entire Learning 
Agreement. If everything looks good, please click Approve LA. 

You receive a message of approval. 

9. The Learning Agreement is now sent to your Director of Studies at Chalmers. The director of 
studies will review the LA and contact you if anything is unclear. The director of studies will 
then share the Learning Agreement with the receiving institution. You will be notified when 
the receiving institution has approved the LA. 

FAQ 

Q: What happens if I happen to select the wrong director of studies? 

A: The director of studies will change to the correct person. You will receive a message and will have 
to approve the change before the new director of studies can handle your OLA. 
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